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1. Rationale for Career Guidance 
Career Guidance makes a major contribution in preparing young people for the opportunities, 
responsibilities and experiences of life, in order to help them make a successful transition into 
adulthood. 
 
Effective, high quality Career Education, Information, Advice and Guidance (CEIAG) provision should 
include the following elements: 

 

• a stable careers programme available for all students 

• the opportunity for all students to learn from career and labour market information 

• individual provision addressing the needs of each student 

• linking curriculum learning to career opportunities 

• to link curriculum learning to careers learning 

• to provide students with a series of encounters with employers and employees 

• to provide students with experiences of workplace(s) 

• to ensure that students have a series of encounters with further and higher education 

• to provide each student with the opportunity to receive personal guidance 
 

These elements are taken from the Gatsby Benchmarks full explanation provided in Appendix 1. 
 
Regular monitoring, review and evaluation should be in place using the Compass+ Self Audit Tool 
and feedback from stakeholders. 
 
High quality, effective career provision will support the wider agendas of attainment, achievement and 
participation in learning. Encouraging engagement with learning to enhance future opportunities and 
raise aspirations. 

2. Aims 

Career provision supports the school’s overall vision through alignment with the school’s vison, 
values and aims. Career and work-related activities will enable the school to: 
 

• provide independent IAG to students which will both inspire and motivate them to explore their 
full potential, increase ambition and raise their personal aspirations 

• provide IAG that is in the best interest of the individual student and tailored to their specific needs 

• provide opportunities to engage with employers, training providers, local further education 
providers and other strategic bodies through real-life encounters in the world of work 

• educate, develop and encourage enterprise and employability skills including those required for 
self-employment 

• support inclusion, challenge stereotypes and promote equality of opportunity 

• encourage students to see that their own career ambition and development is a lifelong and 
positive process supporting them to achieve their full potential 

• aim to maintain a NEET % below 2% 
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3. St Clement’s High School Information 

• St Clement’s Hich School is a secondary school located in West Norfolk 

• it has approximately 720 students aged 11 to 16, years 7-11 

• the key challenges for career provision are 
o rural location which has an impact on Post 16 options, work experience and employment 

opportunities 
o raising the aspirations of all students, encouraging them to view a wider range of 

opportunities 
o managing the focus on risk of NEET to ensure equal opportunity and success Post 16 
o obtaining detailed Post 16 destinations data from providers 

• key student destinations are  
o Springwood 6th Form 
o KES 6th Form 
o College of West Anglia 
o Long Road 
o Apprenticeships 

 
Post 16 destination data is a key measure within the career programme. 

4. Statutory Duties 

St Clement’s High School will fulfil its statutory duties by 
 

• ensuring all students have an opportunity to access independent, impartial career guidance. This 
will include support from a Level 6 trained specialist in Career Guidance as well as a range of FE, 
HE, training providers, employers and employer engagement providers 

• publishing the arrangements for training providers to access students on our website 

• publishing details of the careers programme 

• appointing a Careers Leader with strategic responsibility, contact details will be on the website 

5. Role of the Governors 

The governing body will ensure that the school has a clear policy on Careers Education, Information 
and Guidance (CEIAG) and that this is clearly communicated to all stakeholders. They should ensure 
that this policy is: 

 

• based on the eight Gatsby Benchmarks 

• meeting the school’s legal requirements 
 

The governing body will ensure that: 
 

• arrangements are in place to allow a range of educational and training providers to access pupils 
in Years 8 – 11 

• all students are provided with an opportunity for independent career guidance from year 8 onwards 

• ensure all career guidance is impartial and includes a wide range of education and training options 

• there will be a member of the governing body who takes a strategic interest in CEIAG and 
encourages employer engagement 

6. Links with other Policies 

The Careers Education, Information and Guidance Policy is linked to the following policies 
 

• SEND 

• Safeguarding and Child Protection 

• Health & Safety 

• Equality 

• School Improvement Plan 
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7. Organisation, Management and Staffing 

All staff contribute to career education through their role as a tutor and/or subject teacher, pastoral 
and administration. The careers provision is managed the SLT lead for CEIAG and a careers team 
with specific roles: 

 
Mr Luke Feaviour, Assistant Head Responsible for monitoring CEIAG provision 
 
Ms Samantha Wagstaff, Careers Lead Responsible for the provision of a planned CEIAG 

programme 
 
Mrs Christine Walton, Careers Advisor Independent Careers Advisor 
 
Mrs Katy Ambrose-Bone, PSHE Lead Responsible for the provision of a planned PSHE 

programme 

8. Staff Development and CPD 

The Careers Lead is qualified Level 7 Post Graduate Award in Careers Leadership and has access to 
training as a when required and appropriate. There are also networking opportunities through 
stakeholder meetings, workshops and conferences etc. 

 
Tutors and subject teachers training needs are identified and delivered by a competent party as 
necessary. They also have access to all the Unifrog teacher guidance and training notes. CPD is 
offered to relevant staff as opportunities arise. Information from CPD sessions is disseminated to staff 
when appropriate. 

9. Resources 

The school will provide resources to ensure the successful delivery of the planned CEIAG 
programme. This will include but not be limited to: 

• budget provision  

• CPD opportunities and securing external resources 

• adequate provision of trained staff 

• student and staff access to information including Unifrog and hard copy resources 

10. Curriculum Opportunities 

The curriculum includes planned learning, which is undertaken through 

• a planned scheme of work for Careers, Employability and Enterprise Programme for years 7-11 

• Employer Engagement and Work Related Learning for years 7-11 
 

The Careers, Employability and Enterprise learning curriculum should meet the following learning 
outcomes: 
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(Taken from the CDI Career Development Framework 2021) 

11. Individual Opportunities 

All students will have an opportunity to have  

• access to a qualified specialist source of impartial IAG. The careers advisor is responsible for 
maintaining their own CPD and ideally be a member of a professional body such as the Careers 
Development Institute (CDI) 

• access to individual IAG from years 8-11 at key transition points through internal staff, external 
visitors, and via various communication methods online with organisations within the careers and 
apprenticeship services 

• vulnerable groups will have a tailored provision with staff dealing with external agencies as 
appropriate 

12. Employer Engagement 

Employer engagement is a proven through research to  

• increase student and teacher knowledge about different pathways into the workplace 

• enable employers to develop and strengthen their talent pipeline by working with schools and 
colleges 

• employers convey this message via a range of different methods including careers fairs, visits, 
assemblies and workshops 

13. Outcomes: Monitoring, Review and Evaluation 

Continuous improvement is driven by the monitoring and review of the CEIAG programme throughout 
the year. Methods will include student and parent surveys, staff and employer feedback, destination 
data analysis, Compass+ Future Skills Questionnaires and use of the Compass+ audit. 

14. Partnerships & Stakeholders 

A range of partners and stakeholders are needed to support the CEIAG programme, these include 
but are not limited to: 

• Norfolk County Council in respect of their provision of Destination Data and their Transition Team 
in providing specialised support for target students 

• Local Post 16 providers 

• HE institutes 

• Businesses and employees 

• Parents and carers 

• Careers and Enterprise Company 
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15. Communication 

Communication is achieved through several means including emails, letters, face to face and website. 
The school is required to publish a Provider Access Statement which sets out the arrangements for 
allowing any education provider wanting to provide information to students. This statement is on the 
school’s website and attached to this policy. 

16. Policy Review 

Policies will be reviewed every three years, or earlier if required by the school to reflect changes in 
supporting advice/guidance 
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Appendix 1 - The Gatsby Benchmarks 
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Appendix 2 - The CDI Framework for Careers, Employability and Enterprise Learning (2020) 

 

 
 


