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DBS Policy 

The centre must follow their statutory duty to ensure that all members of staff, 

including invigilators, have received an enhanced DBS check before 

commencement of employment, as stated in the Disclosure and Barring 

Service (DBS): guide for academies (July 2013). 

Recruitment and Selection 

The following guidance is given in the St Clement’s High School ‘Whole 

School Policy for Safeguarding Incorporating Child Protection’ (October 

2019) and can be found in the School Policy documents section of the 

website: 

10. SAFER RECRUITMENT  
 

10.1 We will ensure that the Headteacher and at least one member of the 

governing body have completed appropriate safer recruitment training. At 

all times the Headteacher and governing body will ensure that safer 

recruitment practices are followed in accordance with the requirements of 

‘Keeping Children Safe in Education’, DfE (2018). At least one person involved 

in conducting an interview will have received safer recruitment training. 

   

10.2 At St Clement’s High School we will use the recruitment and selection 

process to deter and reject unsuitable candidates. We require evidence of 

original academic certificates. We do not accept testimonials and insist on 

taking up references prior to interview. We will question the contents of 

application forms if we are unclear about them, we will undertake Disclosure 

and Barring Service checks and use any other means of ensuring we are 

recruiting and selecting the most suitable people to work with our children.  

 

10.3 We will maintain a Single Central Register (SCR) of all safer recruitment 

checks carried out in line with statutory requirements. A senior member of 

staff will check the SCR regularly to ensure that it meets statutory 

requirements. 
 

11. SAFER WORKING PRACTICE  
 

11.1 All adults who come into contact with our children have a duty of care 

to safeguard and promote their welfare. There is a legal duty placed upon us 

to ensure that all adults who work with or on behalf of our children are 

competent, confident and safe to do so.  
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11.2 All staff will be provided with a copy of our school’s code of conduct at 

induction. They will be expected to know our school’s Code of Conduct and 

policy for positive handling and carry out their duties in accordance with this 

advice. There will be occasion when some form of physical contact is 

inevitable, for example if a child has an accident or is hurt or is in a situation 

of danger to themselves or others around them. However, at all times the 

agreed policy for safe restraint must be adhered to. A list of staff who have 

accessed Norfolk Steps training will be kept by the Headteacher.  

 

11.3 If staff, visitors, volunteers or parent helpers are working with children 

alone they will, wherever possible, be visible to other members of staff. They 

will be expected to inform another member of staff of their whereabouts in 

school, who they are with and for how long. Doors, ideally, should have a 

clear glass panel in them and be left open.  

 

11.4 Guidance about acceptable conduct and safe practice will be given to 

all staff and volunteers during induction. These are sensible steps that every 

adult should take in their daily professional conduct with children. This advice 

can be found in ‘Guidance for Safer Working Practices for Adults who work 

with Children and Young People in Education Settings’ (May 2019). All staff 

and volunteers are expected to carry out their work in accordance with this 

guidance and will be made aware that failure to do so could lead to 

disciplinary action. 

 


